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l Purpose of the ethical guidelines

Overall, ethical guidelines serve to promote an ethical
culture, strengthen trust in the organisation or institution
and ensure that everyone involved acts according to the
same high ethical standards. Our general company regula-
tions as an internal code of conduct clarify these principles.
However, we can only achieve this if everyone involved is
committed to it. The company regulations therefore formu-
late binding requirements for all employees. The aim is to
prevent situations that could call into question the integrity
of our behaviour and trust in our performance. At the same
time, every employee should be encouraged to behave re-
sponsibly and be given guidance fo do so.

Our company rules set out the basic rules, standards and
behaviour required to achieve these objectives. They are in-
tended to make it easier for all employees to live and work
together in the company and to ensure a safe and trouble-
free working environment. This objective can only be achie-
ved if all employees work together with understanding and
endeavour to show mutual consideration.

2 Scope of application

These guidelines apply to all employees and the manage-
ment of the Graphite Materials Group with its subsidiaries
Graphite Materials GmbH and GME GmbH and are inten-
ded to serve as a guide for them and all parties involved in
the supply chain.

Graphite Materials GmbH is sometimes abbreviated as GM in
the following.



3 Ethical guidelines

3.1 Policy on respectful behaviour and prohibition of
discrimination

Our workforce is very diverse, as is our customer base. To avo-
id disputes, we call for mutual tolerance in order to maintain a
good working atmosphere.

Our success is also largely based on treating each other with
respect. We are prepared to learn from our mistakes and va-
lue frank dialogue. However, GM does not tolerate any form
of discrimination or harassment in the working environment,
be it on the basis of age, disability, origin, gender, political
views, trade union/works council activities, race, religion or
sexual orientation. The key criteria for the operational de-
velopment of employees are therefore their individual per-
formance and potential.

In order to avoid any discrimination, our Code of Conduct
applies to the entire GM Group, in particular its executive
bodies (Executive Board, management) and all employees.

GM employees are obliged to refrain from any discrimina-
tion on the above-mentioned grounds. Discrimination within
the meaning of the above is deemed to exist if it leads directly
or indirectly to the person concerned being treated less fa-
vourably than another person in a comparable situation who
does not have the discriminatory characteristic.

Discrimination within the meaning of the above is deemed
to exist if it directly or indirectly results in the person concer-
ned being treated less favourably than another person in a
comparable situation who does not have the discriminatory
characteristic. The benchmark for the GM and its employees
is that the person concerned may feel disadvantaged as a re-
sult of the behaviour. Such behaviour alone must be avoided.
All employees to whom one of the above-mentioned charac-
teristics applies must be treated with respect and considera-
tion without restriction and they must be treated regardless of
the existence of one of the characteristics.

Discrimination also exists if any third party is disadvanta-
ged on the basis of one of the aforementioned characteris-
tics or a related aspect. Any form of belittling or even insul-
ting behaviour, even if it is not directly directed at the person
concerned, must be avoided. In particular, sexual harass-
ment of any third party must of course be avoided. This in-
cludes any behaviour that is even potentially considered
undesirable by the person concerned. In particular, images,
texts or other representations of sexual content must not
be made available to any third party, even if only visually.
GM and its employees agree that violations of this
Code of Conduct will lead to consequences un-
der labour law for the persons discriminated against.
We will also not tolerate any kind of bullying - regardless of
the level and motive - and will take appropriate measures
under labour law to prevent it.



3.2 Guidelines on employee health and
occupational safety

Graphite Materials takes the well-being of its employees very
seriously and endeavours fo maintain their health as well as
possible.

To this end, we have taken the following measures:
We employ an internal SIFA to implement ideal realisation of
our occupational safety measures in production.

Unser Betriebsarzt fihrt alle nétigen Eignungs- und Vorsor-
geuntersuchungen durch, auBerdem werden weitere Unter-
suchungen und Beratungen angeboten.

Every 2 years we organise a fire drill to train the use of fire
extinguishers.

We provide employees with free fruit baskets and sufficient
drinks at the workplace.

The workplaces are ergonomically designed, and a variety
of lifting devices have been purchased to relieve the physical
strain in production.

3.3 Guidelines on child labour and forced labour

a) Prohibition of child labour

Children are the greatest good and require our protection.
They have the right to adequate education and health, there-
fore child labour is not accepted at any stage of production.

Suppliers are required to comply with the recommendations
of the ILO conventions on the minimum age for the employ-
ment of child labour. The minimum age should not be less
than the age at which compulsory education ends according
to the law of the place of employment and in no case less
than 15 years.

Young workers under the age of 18 must not be employed for
work that is harmful to their health, safety or morals. It is man-
datory to comply with all special protective regulations for
young workers.

b) Forced labour

Forced labour is prohibited in Germany and hardly ever oc-
curs; unfortunately, the situation is different internationally.
In order to change this, we undertake not to work with
suppliers who may employ forced labour. We randomly
check suppliers from regions where violations are known.
blf possible, we use suppliers from our region anyway.
regardless of the motive - will not be tolerated by us and will
be prevented accordingly with labour law measures.



3.4 Policy on corruption

Unfortunately, corruption is widespread and causes enor-
mous damage to companies.

Our success in the market is based on innovation, enthusiasm,
performance, flexibility and a willingness to provide service
and must not be defrauded by improper inducements. Our
business partners rely on the professional judgement of our
employees.

In our Code of Conduct, under the heading Integrity/ Bribery,
taking advantage, we make it clear that we pursue a zero-to-
lerance policy for all forms of bribery, corruption, embezzle-
ment and extortion.

Anyone who does not observe the rules on gifts and the like
runs the risk of becoming liable to prosecution for corruption
offences. Even the promise or demand of unfair advantages
can be a criminal offence.

In the case of invitations and benefits to persons outside the
GM of employees, their internal rules for gifts and invitations
must always be observed. This applies in particular to contact
with public officials.

Giving benefits to public officials may be punishable as ac-
cepting or granting benefits simply because it is done with re-
gard to the official position. It is not necessary for the exercise
of official duties to be unfairly influenced. Any person autho-
rised to perform public duties can be a public official, not just
civil servants and public sector employees.

3.5 Policy on fraud

Nobody wants to be the victim of fraud, so GM is taking a
number of countermeasures:

The company regulations state that

Every employee receives a time recording chip

for electronic time recording. The transfer of the chip to third
parties and therefore bookings made by third parties are
prohibited.

Other fraudulent behaviour will also be pursued and sanc-
tioned with disciplinary measures; if necessary, legal action
will be taken.

No external programs and/or files may be copied to the
hard drive, installed and/or used on the computer via floppy
disc, CD-ROM, USB stick, similar data carriers or the Internet.
Attention must be paid to virus control.

In our Code of Conduct (Fair Competition), we also point
out that we are committed to complying with the applicable
antitrust laws. In particular, these laws prohibit agreements
and other activities that may influence the prices or conditi-
ons of competitors.



3.6 Conflict of interest policy

If employees come into conflict between their personal inter-
ests and their professional duties or the interests of GM or
our customers, this can damage the reputation of these em-
ployees and of GM as a whole. Employees should therefore
avoid such situations in the interests of GM as well as in their
own interests.

The following rules therefore apply:
a) Personal conflict of interest

- No financial interests in companies that may be affected
by professional decisions of the employee or GM. The only
exceptions are shareholdings in GM companies as part of an
employee share ownership programme.

- Contracts awarded to relatives, life partners or other rela-
ted parties of employees must - if known - be reported to the
line manager and Compliance in advance. This also applies
to transactions with companies in which relatives are directly
or indirectly involved.

- No assumption of positions of entrepreneurial responsibility
(e.g. board member, managing director, board of directors,
supervisory board, advisory board) with customers, business
partners or competitors without the prior consent of the ma-
nagement after reporting to Compliance.

b) Conflicts of interest with customers and business partners
GM strives for sustainable business relationships with its cus-
tomers and business partners that are mutually beneficial.
Every employee must therefore ensure that the interests of
our customers and business partners are taken info account in
a fair manner. The interests of customers or business partners
must not be prioritised to the detriment of other customers or
business partners.

3.7 Measures for an effective whistleblower
procedure

GM has created a procedure for our whistleblower process.

Reports can be anonymised via our external data protection
officer and then sent directly to a separate website.

Violations are processed from there and suitable counter-
measures are developed with the responsible departments.

Every reported case is followed up until these measures are
finalised.



3.8 Information security policy

Protection of personal data

We pay strict attention to compliance with the regulations
on the protection of personal data and respect the general
personal rights of all persons with regard to their personal
data. Confidential information and documents about custo-
mers, GM itself or employees must be suitably protected from
access by third parties and colleagues who are not involved.

We therefore require all our employees to sign and comply
with a confidentiality agreement. See Obligation to maintain
confidentiality and to observe data protection

Our data protection training is carried out via an online por-
tal by our external data protection officer; we assume that
this provides all the necessary legal knowledge.

A subsequent questionnaire ensures participation and un-
derstanding.

The online training course on data protection covers the fol-
lowing topics, among others:

- What is personal data?

- Principles of the processing of personal data

- Lawfulness

- Employee obligations: What you need to consider regar-
ding the GDPR

- Data protection: How can you guarantee this?

- Rights of the data subjects

- Data protection breach

The online training course on information security covers the
following topics, among others

- Password protection

- Precautionary measures when surfing the Internet

- Terms of use and copyrights

- Relevant threats to the company

- Typical attacks from the Internet: phishing, spam mailing,
malware

- Safe handling of e-mails

- Online fraud

- Social engineering

- Mobile data carriers and their dangers



4 Documentation of control
procedures

Information on corruption offences, fraud, embezzlement or
human rights violations can be provided in our whistleblower
portal.

Reports of any kind of irregularities or violations of the law in
connection with Graphite materials will be investigated.

All reports can be made anonymously and will be documen-
ted until the offence is rectified. (see also point 3.7)

Our suppliers are contractually obliged to comply with our
Code of Conduct.

5 Implementation

Graphite Materials promotes awareness of ethics through
targeted training in sustainability management.

This includes labour & health management, environmental
management, energy management and supplier manage-
ment.

6 Procedure for exceptions or
violations

In the event of breaches of guidelines, the responsible per-
sons in the respective department will be informed.

They will take disciplinary action which may lead to dismissal.

Deviations from these guidelines require the written consent
of the management with a justification as to why the guideli-
ne could not be adhered to.

A strategy with measures is then developed which leads to
risk minimisation and is valid until the requirements are met.
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